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☞ Please	  log	  into	  the	  journal	  web	  site	  to	  submit	  a	  new	  manuscript	  or	  to	  check	  the	  status	  of	  an	  already	  submi9ed	  
manuscript.	  

h"p://ptam.klaus-‐kubinger.com/	  



#2	  	  
☞ A<er	  you	  have	  logged	  into	  your	  account	  you	  summary	  of	  your	  previous	  submissions	  and	  the	  status	  of	  you	  current	  

submission.	  	  



#3	  	  
☞ To	  start	  a	  new	  submission	  click	  the	  link	  below,	  that	  will	  start	  the	  submission-‐process.	  



#4	  	  
☞ Step-‐1:	  Here	  you	  have	  to	  Eck	  the	  submission	  checklist	  to	  proceed	  with	  your	  submission.	  Pleas	  do	  not	  forget	  to	  read	  

the	  “Authors	  Guidelines”	  and	  ensure,	  that	  you	  prepared	  your	  manuscript	  for	  the	  double-‐blinded	  review	  (further	  
informaEon	  are	  provided	  under	  the	  link	  “Ensuring	  a	  Blind	  Review”).	  	  

☞ Step-‐2:	  Here	  you	  could	  leave	  some	  comments	  for	  the	  Editor.	  
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#5	  	  
☞ Pleas	  upload	  your	  manuscript	  in	  Step-‐2.	  
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#6	  	  
☞ A<er	  you	  have	  uploaded	  your	  manuscript	  (in	  #5)	  you	  can	  check	  your	  upload.	  



#7	  
☞ In	  Step-‐3	  of	  the	  submission-‐process	  you	  have	  to	  leave	  1.	  your	  metadata.	  To	  add	  co-‐authors,	  please	  click	  on	  the	  

bu9on	  “Add	  Author”	  (2).	  
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#8	  
☞ Pleas	  leave	  addiEonal	  1.	  the	  Title	  and	  Abstract	  of	  your	  manuscript	  (this	  will	  be	  provided	  for	  the	  reviewer)	  and	  2.	  the	  

keywords	  (separated	  by	  “;”).	  
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#9	  
☞ In	  Step-‐4	  you	  can	  upload	  supplementary-‐files	  (opEonally)	  like	  tables,	  images	  etc.	  
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#10	  
☞ Finally	  in	  Step-‐5	  you	  have	  to	  confirm	  the	  submission.	  
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#11	  
☞ Here	  you	  can	  check	  the	  status	  of	  your	  submission.	  



#12	  
☞ To	  view	  the	  review,	  you	  can	  click	  on	  the	  status	  of	  the	  manuscript.	  



#13	  
☞ If	  it	  is	  necessary	  to	  resubmit	  the	  manuscript,	  you	  can	  first	  download	  the	  provided	  review	  (2)	  and	  resubmit	  the	  

revised	  version	  in	  Step-‐3	  
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#14	  
☞ To	  submit	  the	  final	  version	  of	  your	  manuscript,	  like	  described	  in	  #13	  you	  can	  check	  the	  status	  in	  2.	  To	  submit	  a	  

“Le9er	  to	  the	  Editor”,	  pleas	  proceed	  with	  #15!.	  
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#15	  
☞ Here	  you	  can	  upload	  the	  “Le9er	  to	  the	  Editor”	  under	  the	  “secEon:	  ADD	  A	  SUPLEMENTARY	  FILE”	  .	  



#15	  
☞ A<er	  you	  have	  clicked	  on	  the	  link	  “ADD	  A	  SUPLEMENTARY	  FILE”	  in	  #15	  you	  get	  to	  this	  page.	  Here	  you	  can	  upload	  

the	  “Le9er	  to	  the	  Editor”	  (1)	  pleas	  use	  the	  subject	  “Le9er	  to	  the	  Editor”	  (2).	  
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